[bookmark: _r2iq8qxd1kdb]Town of Hollis - Municipal Code of Ethics
[bookmark: _ozkm6n9eq2jt]Summary

[bookmark: _oxvvyitcst7a]Opening
· This is a 2026 revision of the 2024 attempt to put in place a code of ethics for the town of Hollis.
· The 2026 version of the code of ethics takes into account the 5-person selectboard/town manager municipal government that was not in place in 2024.
· The Select Board is being asked to review and adopt the revised Municipal Code of Ethics, which applies to every member of every board, committee, commission, and advisory or decision-making body in town.
· The revised Code is adopted under the Town's home rule authority (Maine Constitution, Article VIII, Part 2, § 1; 30-A M.R.S. § 3001) and is consistent with the State's conflict-of-interest statute, 30-A M.R.S. § 2605(7).


[bookmark: _drfj2716lezv]What the Code Covers (Brief Overview)
· Standards of conduct - impartiality, avoidance of conflicts of interest, disclosure obligations, and bias recusal
· Prohibited conduct - improper contracts, gifts, use of Town property, representing third-party interests, soliciting future employment
· Disclosure statements - required of all officials within 30 days of appointment/election, filed with the Town Clerk
· Violations process - written complaint → outside attorney review → Select Board hearing → penalty up to removal (30-A M.R.S. § 2601)
· Incorporation of Maine criminal statutes - bribery, improper gifts, misuse of information (Title 17-A), enforceable by the AG/DA


[bookmark: _3vzsi893gc2b]What Is New: Section 20 - Acknowledgment of Receipt and Agreement
This is the key addition to the revised Code. It formalizes the requirement that every person serving on any town body must sign an acknowledgment confirming they have received, read, and agree to comply with the code.

Who must sign:

· All current members of any board, committee, commission, or other advisory or decision-making body
· All future members, upon appointment or election

When they must sign:

· Existing members — within 30 days of adoption of this Code
· New/future members — before participating in any meeting, deliberation, or vote, and no later than 5 days after appointment or election
· Annual renewal — upon any material amendment to the Code, or at reappointment/re-election

Where it goes:

· Original filed with the Town Clerk
· Copy retained by the Town Manager
· The Town Clerk will maintain a current list by board/committee-a public record under Maine's Freedom of Access Act

Consequences of non-compliance:

· Non-compliance does not excuse a member from the Code
· The Town Manager must report non-compliance to the Select Board chair and applicable board chair
· For appointed officials, refusal to sign may constitute cause for removal under 30-A M.R.S. § 2601


[bookmark: _yoia4my8ngtf]The Acknowledgment Form
· A signature page is included at the end of the Code document
· Members certify four things: (1) receipt of the Code, (2) that they have read it, (3) agreement to comply, and (4) understanding of the penalty provisions
· Fields: Printed Name / Board or Committee / Signature / Date


[bookmark: _da82burmd4ko]Recommended Next Steps
1. The Select Board reviews before the next meeting on August 5th and votes to adopt the revised Code of Ethics.
2. The town manager distributes the Code and Acknowledgment forms to all current board and committee members
3. The town clerk establishes a tracking log; existing members have 30 days to return signed forms
4. The town manager incorporates Acknowledgment into the onboarding packet for all future appointees



Questions or comments?

